[image: image1.emf]RELOCATION ALLOWANCE
CLAIM FOR FELLOW
PLEASE SEEK APPROVAL FOR ALLOWANCE PRIOR TO 

INCURRING EXPENSES BY EMAILING JUSTIFICATION 
TO grants.secretariat@cancerinstitute.org.au
In some instances the Cancer Institute NSW will allow for reasonable relocation costs of Fellows transferring from overseas or interstate to be reimbursed upon submission of receipts. The maximum amounts allowed are: North America $17,000; Europe/Asia (Northern Hemisphere/Africa/South America $14,000; Asia (Southern Hemisphere)/Oceania $11,000; Within Australia $8,000. 
Travel associated with relocations will be funded only for one return economy class for each person approved for relocations (usually the Fellow and any immediate family who will be relocating to NSW). 

The relocation expenses are paid in addition to the awarded grant and approval must be sought prior to incurring expense. 

	1.
	ADMINISTERING INSTITUTION
	

	2.
	AIC NO.
	

	3.
	GRANT ID NO.
	

	4.
	GRANT TITLE
	

	5.
	FELLOWS NAME
	

	6.
	ARRIVAL DATE IN NSW
	


7.
EXPENSES CLAIMED (receipts attached)
	
	 Details
	Excl. GST
	GST
(if app)
	Total

	Airfares
	
	$
	$
	$

	Self


	
	
	
	

	Spouse(Name) 
(if applicable)

	
	$
	$
	$

	Dependents
(Name/age) 
(if applicable)

	
	$
	$
	$

	Removalist Costs (Details)
	
	$
	$
	$

	Other (Details)
	
	$
	$
	$

	TOTAL CLAIMED
	$
	$
	$


8.
JUSTIFICATION OF CLAIM
	


9.
CERTIFICATION BY THE FELLOW
I certify that:

1.
Information contained in this claim is complete, true and correct and I understand that the provision of false or misleading information may attract substantial penalties. 

	Name of Fellow
	Signature
	Date

	
	
	


10.
CERTIFICATION BY THE ADMINISTERING INSTITUTION
I certify that: 

1.
I am authorised to sign this claim form on behalf of this Administering institution.
2.
To the best of my knowledge information contained in this claim is complete, true and correct and I understand that the provision of false or misleading information may attract substantial penalties.

	Name 
	

	Position Title
	

	Signature
	

	Date
	


